IBS =

dualia ehﬁu\l el Jala

dsad 1) agaall




Al gisal)

Y ettt ettt E et et e bt a Rt et ettt e et et se et s e e et et et st tasaetetas 408 ) Laial) aladiad quaal) Jula
3 ettt oo ettt ettt eeateeeteaeeteaeateaeateatetet et et etetese et eae et eRe et eReeseR et eAteAenteReas et e s es et eseeaeseeseneeseseeteneerenen Clilal) a2,

D ettt n e n e (Bighluebutton ) (il LLidl) duda Jsda
B ettt en e redall dpila i pll)

B ettt ettt et ettt e et e e ebe e be e beenteeeteeereereens create breakout rooms (s kil \

L0 ettt ettt ettt e et beete et e beeteebeebe et eabeeheebeebeett e beeteebeabeeasenbeereesesteereentans Omodiall jguaall 33
1 OO O lial) aniss
12 ettt A ettt n e L) ddla)
14 oo LAY 2aaia g ddL)

D ettt ettt et et R e e e Rt AR e R e A e Rt A en e A et R et et et ene et eneeteneeaeneetenen i/ ga J) g AdLl

16 wereeeeeeee e Aaal) J)san Ablia)

L7 ettt a ettt se et a e b e st b e st b et et et b e b ese s eae b ese s ese et enerens 8 s dgla) J) g Al




<lalal &éu

ASaill Aa g (e Ay sllaall 6 5 gall daa -\

Dl Jids Y

IBS ¥
° |2 1 i el
1
1 F yo 3l
35 o
2 ) e gl ol Adlia) e jasl Ry
oase s LS Cile e aral) Aaiill Aald g -t
o w o
=
o w 0

DUJ\C_.'A)A JAuSMuﬁﬂ\uu}\JuN\ﬂ\muS@m@kwum\b&cﬂ])«.klw -




(8) iz wale daslo)

|
calall Ay ol e dazil -1
- = v =
&
G madl) Ladaf 5 Calall 138 Jaa Je 83 5 & Jlea (e alall i) a3 choose file Sle ozl -V
[ = FR




(Bigbluebutton ) (sl Jaldil) duda Jsia

58l Audall and e il )

1 § soia gall
BigBlueButton u )

Zoom o

Training activity sections

Aadall il e @)Y

PR PRI

O AT ) ley) S el ks cleldatl 3

sl

Al oal) dudal) oLl 2y kel Joas Sl
L Sbaull jelati




g liind delandl 5) aanill oy jSaall 3 e &) Y

Mo woulil you L 1 oin the sudi

g

Mot

&d

yeSuJ‘:)L‘ ‘C'_Uaas\ )\_\L\j:’\.ﬁa\.‘ﬂ\ abﬁ)@.ﬁﬂu R

 Lgleladia 5 Agdal) A5LE 850 g sall [oONS A1 <l s LS




A7) g

i il Bighsetatinn i A
o ] g 5k s

P S e ) ) i

ot § 5 i i s St (i i

kst
5| e
ulﬁ T savver & 1erveig SgSiuniillas
(il

Lelaa Al Jus Y

v

Welcome To BigBlueButton

BJ},\J\}CJJJJQ\}N
A5 Y

aslal aS e -

| eI Janss - Y
Gleladl &y f pass ¥
G ogall 2 €

G geally aSaill o) raddiisall aaen Ol gual &3S liSay (pliatiall Greddiuall elon) Qilay clalae Yl ) A e

USERS (1) ol

®§ Saja Atrash (You)
(0]

<

(3 sl Ay il il goiidll
& Clearall status icons
& Mute all users
4

o Mute all users except

presenter

& Lock viewers

L. Guest policy

= Create breakout rooms

E3 Write closed captions

Ul jualsll




Pdvm s itan |

R ol L

1 | g

sl Aila G e el
create breakout rooms ls ki) )

O

Welcome To BigBlueButton

o 0"

3y pall 8 miage ga LS Ul 2 Y
o xlloae g
s b

uﬂ\)xé&:ZLul:u\}&cuM\@J}LQLJdB&)uM‘;:\)M\@J}J\ .C

create e bzl Y

Breakout Rooms

Allow usars to chooss a breakout room to join

Not assigned (1) Woom 1

Room 2




join session e baaal csliidl cajal) ekt 4dle Laanall vie «Breakout rooms ks el

MESSAGES [ |
¢ Breakout Rooms
', Public Chat
Room 1 (0) 1 rOON
NOTES
Room 2 (0) Ask 10 joir
[ "‘ Shared Notes
BREAKOUT ROOMS
—~ Braakout Rooms
USERS (1) €
a Admin User (You)
.. . Juration 14:45 )
u)‘j\ @u &Ly}f Duration 1 +
Uia Lozl “':.'-'-'L*j‘ > £nd all breakout rooms




Q*JMJJ&AS\ .:\5\
Ogandl Ll e el )

e IBS 3¢

8 prall (A A gall 5 LEY) e arial Y

Slie s JS Al e g5 ASLEY oy b s sl 8 Cplaaaal) (LRI s LSLEN w38 @l

aala Qlllall iy ol jeall s 3lall o
DAL Ul ey ol 05 50l
Cpre ) gdaa lllall ey o) jiall 5 Al e
Gile Ul ey o) juadll s Al e
Jsanll Lis 58 23 VAl o8 sl aaaty (s JS ) gias Jasal Y

[ WO ol leks RSP BUR TS R

J Wl Sl

10




Q,)SJW‘&&#
O bl adi LLis e dazial )

a.\s.\uoh.)\ u;z.mj\ ))S\UJLLM\(Q‘U.\AM\ &W\e&)&kﬁ}dﬂ\éﬁm‘ Al

S IBS ¥

L_}\):\:u_’m BEEN (:.’ u.\SJL&Al\ (.\:\3 " lagin ) BJM\" JP}A\ ?.usﬂ\ Olaza ‘;D TR

Dlae Ll auiii 0 @
[RENKVENE [ ICON POVt S

A Ll a@ ¥ @
Jsia & liall sl Y @
Comia & HLiall sl ) @

11




JLd) 8Lz
Aildaal caania (g JLARY) AL L Lay o) 501 Calisie (e Al anat <l HLA) L&) (e el LaaY) Sl (S
Aoae AL ¢ 8yl 4y gal

Sladl) pia) cllalal) 4aE o )

)L\.\;\j‘ L_.LA}} (u.u\ RRLN -V

82 ¢ 8 ¢ A B0 R aaiEE I B -

;Q\ﬂ\ Jhuhﬁ}ﬂ\uyy@ -y

LAY ey C\é}_g@)\i JA;(:S ¢ CaSad Jazaal M LAY Cqﬂ\ "alA Jilsa

LAY Al <l g gl s A e (Sl G daral M LAAY) B0l ) LA Qe

(43.453 Yo M) DLEAY) e lgdY 5O 8 ol) o A5 ¢ S Lral ("aaaall cd ) M As Jlea

2 yall Ala) s ST c%Jw\QYjM\MO&yQQ}SACMBJﬁgﬂUA "Rl e gl ey e "3\_'11553.'\::
lUall Led oS ‘fﬂ\ CLA.»J\ 5 yid Lt JA) s"(g_.ghﬂj Cw\ 3 i " saas A chal jelatu, ladie ALY (e
RHEORIN IE\L_(ELLAM JAN () 90 aalad Jakiay 8 g llall o) (g1) Al (e (5 s JS Glatial) sl

e

12




ALY ALy aoa Jgw ol e @il g AN (6 peail) da ol 2an 20

JTT s YT ST s 5

-

Azl o 8l 25 Jh gl & 53 20s o8 daa Il ) Gl 44lS (e 21
—

sy Jpdig s X

15 n small 4850 o saimte idal g gial g ddal fas led Ayl

wilal 323 (Y

e i — ]

sdy O

JPPES- Ty PR S
= R L4




G LAY data J) g A3l
aaiy Jhsad) anl J221 )
gl dzal @Y da pall Jao) Y
Gaa g o) dalad) 208Y) Jaal Y

H o3 ¢ 00 R& 2SS F I A

R 28 ¢4 amo & a3

¢ %\ v :UB‘}“ o4 Adle UJSL'“C“M J\:\;J\ u\s \A} 6d5‘2“ JLI;J\ d;d\ .5
"L LA s dahla il ) Ll
%+ 5 Js¥) JLall 940 v dasiu lisaaia s clllia GIS 1)) dagsall Glla ) aaete J)gall Al 4

14




Gl uedll lads e jail 0
Uad/ g J) o ALl
aaiy Jlsadl anl Ja) )

Il gl Apal yidW) As all Jaal Y
Caa g ol daled) 328Y1 Jaaf 2

H o3 ¢ 20 R ON

s

P A R L KV B P PV PV IR L K PSRN 1|

B IES I B A=

H %8 s 0o e 3

H oR tAameo R & ¢

==

15




a3 Uaal) J) g dLical
iy )l and J231
Il gl Apsal yidW) As all Jaal Y
Gaa g o) dalad) 208Y) Jaal Y

B o@ ¢$am0 e aan

M AR b dsaaall dilal s ")t A 3 J5Y) JIged) JRal -8

Om S b (0555 1 CLAY) Ol e § 8 U pmd s slle) U (o fla) IR i) 8Ll Lo,
) ]l Jada) olgiY) des ey Ul sall 5 J )




B_yaual Al ) g A8l
iy Jlaall ausl J32) )
Il ducal yaW) 4 all Jaal Y
Gaa g o) dalad) 208Y) Jaal Y

8 008 R B O RS B A F E

s il sl aad R0 (A lasY) Al s ) 5 il 5l Copa ) Allad Al AaY) clS 13
Hqﬁy‘

A (e Ja2) () sall dnmia Al e ST elllin 65 () S Aidle 5 J) gl amaall ol sl Ja) 0

17




IBS %y

JORDAN

Institute of Banking Studies
a 'l_[;lll noll Cil wljall 3 _aon

Trainer guide to deliver training activity
using IBS Digital platform



IBS 3¢

JORDAN

Institute of Banking Studies
G apnall Al __wlpalia_Aen

Contents
UPLOAA Fl@S ...ttt ettt b s et s st s s 3
Joining the training activity session (BigBlueButton) ..................c.cccccoovviricerieiceeecee e 5
Explaining the functions of the Icons in the Big Blue Button session: .......................c.......... 7
Creating breakout rooms fOr train@es:.................cc.ccooeiveueiiiciieireeieeee e s 8
Taking attendance for traiN@ES ...................c.occveviiiiiiicieiccce e 10
Participants EVAlUALION ...................cc.oooviiiuiiiiceece et 12

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024



IBS 3¢

JORDAN

Institute of Banking Studies
G apnall Al __wlpalia_Aen

Upload Files
1. Select the desired training activity from Dashboard, and access it.
2. At the top of the training activity page Click “Turn on editing”.

IBS

Demo Training Activity °

Fs  Announcements

Topic 1

3. Click “Add an activity or resource”

Add an activity or resource

4, From the resources tab, Select “File” as shown

Add an activity or resource

Search Q

Activities Resources Recommended

3% ®

File Folder

5. A screen will appear below, allowing you to enter the desired file
name and description, as illustrated below.

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024
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Name A Demo File

i

Paragraph v Language v | |3

Description
Display description on training activity
page
0 B L] = =
Select files _—
2 @
6. Add a file using one of the options in the screen bellow:
b [+ "
Select files
I Files

l I.II You can drag and drop files here to add themn

7. Select “Upload a file”, then Click “choose File” to choose the desired
file from your device and click “upload this file”, then save the

changes.

IBS is Accredited by ACCET - A Partner for Quality®

Last update: 26/2/2024
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File picker

1
server files Recent files Upload a file URL downloader Private files

Attachment 2 | chgose File | No file chosen

Save as

Author

Cadda

Choose licence Licence not specified

Upload this file  [E]

Joining the training activity session (BigBlueButton)
1. Click “Training Activity session”.

OTA.2024

i

Participants Ejé. Announcements

n Training Activity Session

B0 Grades

= Training activity sections«

2. Click “Join session”
Training Activity Session

This room is ready. You can join the session now.
Presentation file

i d2d9a672040fbde2a47a10bf6c37b6adbbas1671-1646225064999 pdf

3. Choose “microphone” before joining the session.

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024
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How would you like to join the audio?

4. Choose “Yes” if the private echo test is successful, otherwise choose
“NO".

X

This is a private echo test. Speak a few words. Did you hear audio?

IBS is Accredited by ACCET - A Partner for Quality®

Last update: 26/2/2024
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Explaining the functions of the Icons in the Big Blue Button session:

Training Activity Session  ( (@) S

a list of joined
- I B

JORDAN

Institute of Banking Studies

a |r'1’| naoll Cil .nlj;_ll\ 9N

to broadcast message

Share the Screen.
Share the camera.
Change/leave the audio.

Mute the microphone.

Manage presentations, Start a poll, Share an external video.

aoF Wb e

Using the settings button next to the online users names; you can mute
all users, save user names, or any other options as needed.

pE et £= This server is running RisRlueRuttor]

= £ Mute all users
= -

& Lock viewers
L. Guest policy

Save user names

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024
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Creating breakout rooms for trainees:
1. Click the settings button next to the online users names.
2. Choose create breakout rooms.

IO T oW Ill‘l’ VT  IiTWWIuTuU.

SEEE & This server is running RigRlueRutton.
) £ Mute all users
@ —.-_,'—4' ——— (YOU)
(0}

2 Mute all users except presenter
A Lock viewers

2 Guest policy

Save user names

& Clear all status icons

@ Write closed captions

(& Learning Analytics Dashboard  [§

Set the breakout rooms, as shown in the picture:
1. Number of Rooms
2. Duration
3. Click randomly assign (Random distribution of trainees, if you want
to distribute trainees randomly based on the number of rooms), or
assign trainees to breakout rooms manually.

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024
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Breakout Rooms

Number of rooms

2 w 15 = =)

Duration (minutes) |

[] Allow users to choose a breakout room to join

Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

| Randomly assign

Reset assignments.

Not assigned (1) | | Room 1

| |Enom2

iy phalt o das (Wowr)

The created Breakrooms will appear as the shown bellow. click “join
Audio” to join the selected breakout room, after joining the selected
breakout room you can upload presentation, share screen, share

camera, ...etc.

MESSAGES { Breakout Rooms

';._-:}-, Public Chat

!

DURATION

12:11

MOTES

oy
DI Shared Notes

Message all rooms

BREAKOUT ROOMS

f=— Breakout Rooms
L1 Durmtion 1211
Room 1 (0)

USERS (1)

a _-ﬂ_’h . {YDUJ

Room 2 (0)

Ask to join |

Asktojoin | Join audio

IBS is Accredited by ACCET - A Partner for Quality®

Last update: 26/2/2024
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Taking attendance for trainees
1. Click on Attendance Activity

~
Institute of Banking Studies
awp ool Ol _awhall a_ans H = = =
Demo Training Activity
DTA.2024
= Fanippa g  Announcements
BB Grades
Training activity sections n Training Activity
raining ACtivity >ession
1 Dashboard
A Site home Attendance
: Calendar

2. Click take attendance sign as shown in the image bellow.

Demo Training Activity

Attendance for the training activity :: Demo Training Activity i
Session: s Report  Absentee report

< Feb 25 - Mar2 2> Alle All past¢& Months¢  Weeks  Daysé

# Date Time  Type Description Actions (]

1 Mon26Feb2024 12AM  All trainees Regular class session E o

You can't do anything

This screen shows all the trainees registered in the session, and on the left
of the screen it shows the status of each trainee:

e “P” considers the trainee present.

e “L" considers the trainee late.

e “E” considers the trainee early leave for a specific reason.
e “A” considers the trainee absent.

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024



IBS ¢

JORDAN

Institute of Banking Studies
G apnall Al __wlpalia_Aen

#  First name / Surname @ @ H @ Remarks

Set status for unselected #

Considering the attendance of each trainee by selecting one of these
statuses, then click “Save Attendance”.

IBS is Accredited by ACCET - A Partner for Quality®
Last update: 26/2/2024
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Participants Evaluation

Click on the participant evaluation activity.

participant evaluation

Make sure” All” hyperlink is selected to display all evaluation Questions,
then click the button shown below to evaluate the trainees for each

.
question:
Sessions  Add session Report  Absenteereport  Import  Expott  Statusset  Wamingsset  Temporary users
<« Feb 25 - Mar 2 k4 Al All paste& Months¢&  Weeks Days¢
# Date Time  Type Description Actions (]
[>]e
1 Mon25Feb2024 2PM  Alltrainees 2 indl Jeldl) ]
| |
> o
2 Mon26Feb2024 2PM  Alltrainees A s pad [m]
w
> =
3 Mon26Feb2024 32PM  Alltrainees el e gl (]
L]
> =
4 Mon26Feb2024 2PM  Alltrainess S e [m]
L]

Based on the existing evaluation criterion; evaluate the participants and

then save the changes.

22 February 2024 4:30AM - 8:29AM

#  Firstname / Surname

View mode Sorted list 0 s

Email address I 5 4 3 2 1 I Remarks

Setstausfor  all

Evaluation scale: 5 for Excellent; 4 for very good; 3 for Good; 2 for

Acceptable; 1 for poor.

Last update: 26/2/2024
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